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ABSTRACT

The data collected on Form Q-1 are used to report all
~ noncredit public service offerings both on and off campus which
- qualify for the Continuing Education Unit (CEU). Seven standards must
be met before CEU can be avarded: (1) a planned response to a ~
specific educational need, (2) stated objectives and rationale, (3)
~ sequentially ordered content, (4) pre-planning including user group,

‘; content experts, and instructors, (5) qualified administrative

approval of instructional activity, (6) provision for registration,
~and (7) predetermined evaluative procedures and oriteria for CEU
awards., Instructions list program areas with code numbers and define

f«[*thé‘limits!of the types of public service formats: conference,

‘institute, short course, vorkshop, seninar;'and.special,training'
programs, A Q-1 form is attached. (MW) P R




* $TATE COUNCIL OF HIGHER eoucmom FoR VIRGIN[A  SCHEV Form Q-1 (a))éi

i Rlchmmdr Vitginla 23219 , lnstructlohs for Publlc Servlce Offerings

December) Completed Forms Q=1 are due In the office of the State Council not later thon

U3 DEPARTMENT OF HEALTH.
EDUCATION & WELFARE
NATIONAL INATITUTE OF L
EOUCATION ‘ 7 .

s et S b s »
OUCED EXACILY. AS ; : ,
THE PERSON OR ORGANIZATIGNORIGIN | PURPOSE OF THE FORM
ATINO |1, POINTS OF VIEW OR OPINIGNS |
STATED DO NOT NECESSARILY REPRE
SENTOFFICIAL NATIONAL INSTUTUTE OF ,
E£OUCATION POSITION OR POLICY ; ; .

The data collected on Form Q-1 1s used to report all non-credit publlc servlce offerlngs, o
'both on-compus and off-campus for which Contlnulng Education Unlts are oworded. This
informatton will be published by the State Councll and reported to the Southern Assoclotlon
of Colleges anu Schools.

Data is requested semi- annuolly for each six-month perlod (January June, July -

- February 1, (for the perlod of July = December) and August 1 (for the perlod of Jonuery -

June) ' * : - /
AN questlons concernlng this Form should be dlrected to James C Phllllps, Contlnulng";f.i_:‘f
 Educatlon Admlnlstrotor (scms 369-2]43) o

' osNekAL _rN,srg;ucnoNsn o

Public servlce programs are. deﬁned as thoso offerlngs whlch do not carry academlc

ff’ credlt but whlch provide contlnuing educotlon opportunltles off-compus or on-campus by

o on lnstltution of hlgher education In a monner to capltollze on It portleulor competencies
ﬁond resOurces. Such public servlces Include conferences, Institutes, semlnors, \tvorkshops,

. non-credlt courses. ond speclal trolnlng programs._ Not Included for the purposes of thls

i ”kreport are student actlvrty progroms, lndlvlduol foculty or stoff consultant services, foculty

-_'-i,'foddresses ond publlcatlons, reseorch actlvltles, ond programs of a eneral nctture open‘to* 1
: f;the publlc of ovolloble through the mass media, '

Publlc servlce offerlngs, wlth!n the obove deflnlllon, moy be. 97;909@(;1;,}9;,4,_

;.k'cotegorless o




One Corrrlnulyng Educdilon Unit represents ten contact hours of participation |
Inon orgonlzed education experlence under responsible sponsorsh!p, copoble direc~
tlon, and quollfled Instruction. (A decimal fraction of a unlt may be awarded for
on offering of shorter duroﬂon)

Actlvitles clcsslfled In the above categorles for which Conﬂnulng Educatlon Units
\ore to be aworded wlII meet at least the fo!lowlng srandards:

I. " The non=credit ocﬁvlry s plonned In response to an assessment of
educanonal needs for a specmc target popularlon. ‘l

2. There is a statement of ob[echves and rotlonale. S St

3, Content is selected and Is organized in a sequentlal manner, - o

4.. There Is evidence of pre-planning which should include the oppo-
tunlty for Input by the target group to'be served, the faculty area
having content expertise, and conﬂnuing educaﬂon personnel. o

5. The ocrlv!ry Is Insrrucrlonal and s opproved by an ocademlc or

: admlinlstrative unit of the Instltution best qualified to affect the -

quality of the program conte -+ ancl to opprove the resource per-
sonne| uﬂIIzed. . | :

6. “There s provls!on for regrsrroﬂon for lndlv!dual porﬂclponts. ‘
7. Evaluation procedures are utilized, and criterla are estc%ilshed

- for awarding Continulng Education Unlts to tndlvlduol studenfs
prior to rhe beglnnlng of %he activity. s

- sPecaFlc INSTRUTIONS.




Column 1 - Activity

o\

Column | designates fhe program areas by which CEU's should be reported. These
are os follows:

Area It Programs which are wholly structures to provide skills and/or |

Code

101,
102

' 103

104
105
106
107
108
109

knowledge for occupational Improvement In flelds, such as

Areqa

Soam——

The Professions

Bustness and Industry
Government

Low and Law Enforcemenf
Clerteal Services

Tredes and Technologies
Health Services

. —

| ‘Agriculture and Food Production
~ ther PR

Areo I Progroms specifico!ly organlzed to provlde help In fhe soluﬂon of ek

.Code
Stnay——

201

203
- 204
205
206
207
N
209
210

202

problems confronﬂng the State, such o

: Areu )

 Health ond Safety e |
- Human Relations and Communlcotlons
Education - i

Criminal Jusﬂée > : L v
Community Deve!opment ond Hovslng T

- Aglng .
Cltizenshlp

Environment

~ Agrlevlture qnd Producﬂon
e ther S

Column 2 Number of Offerings by Formaf

In eoch of the sub-colUmns under Column 2, enfer, ad]acenf fo fhe appropriafe progrom =




B, Institute:

C. Sho‘rf Courset

D. Workshops:

E. Semlnar:

F. Speclal Tralning

T e

of students.

~on discussior, under a leader or resource personor

- {s more fikely fo be @ one-time offering, although It
~ may contlnue for several days,

Generally similar to a conference, but more tightly
structured, to provide a more systematic development
of 1ts theme, with the emphosis more on providing

{nstruction In principles and technlques than on general

information. Participants are usually Individuals who

already have some competence In the fleld of interest. -
Institute programs may have certain continulty, meeting =
on a yeatly basis for example. - AT

A sequential offering, as a rule under a single Instructor,
meeting on a regular basls for a stipulated numbar of class -
sessions over a short petiod of time (e.g., one to three
weeks, etc.) Quizzes and examinations may be given®
depending upon the determination of requirements. The -
non-credii course under the Public Service definition
may resemble the credit course under the Public Service
definltion may resemble the credit course in everything -
but the awarding of credit, It may also be more Informal
and more flexible in its approach In order to meet the needs

Usually meets for a continuous period of time overa
period of one or more days. The distingulshing feature
of the workshop is that It combines Instruction with ~
laboratory or experimental activity for the participants.
The emphasis Is more [ikely to be on skill training than
on general principles. -~ . oo

A small grouping of people with the primaty emphasls

persons. I continuing higher education o seminar :

¢h offers a comblnation of Instruc-
e, The opproach Is vsually on a more
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Column 5 - Total CEU's Awarded
» The number of CEU's Awarded by program area. One CEU represents ten contact

hours of pdrﬂcipaﬂon in an organized education experlence under responstble sponsorship,
capable direction, and qualifled Instruction. Therefore, Column 5 would equal Column 4
divided by 10, |




.S’ute Ccuncﬂ §f Hig‘her'E&ucoHon fdf\/lr'glhla ' N SCHW Foer-I(6/73)
‘ .R'ch‘mond, Virginia 23219 ‘ Publlc Service Offerings -

»

lastitution Prepared by
Institution Codo
Page of  Date Submitted Perlod Covered by Report: January - June

Consortlum Reglon* - July - December _ Calendar Yeor
Program | Number of Offerings by Format] 1441 Number | = Total Number of Total CEU's
Area Alelclof[e[r] Porticiponts Contact Hours Awarded

101
102
103
104
)05
106
107
108
' 'Q?

201
o2

04 |




